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Procedures & Implementation of CUNY Policies
Recording ACE and LEAP students enrolled in USIP classes on CUNYfirst
Effective Summer 2012

TO: College Registrars April 2, 2012
FROM: Annamarie Bianco, University Regsitrar ..~

RE: Recording ACE and LEAP students enrolled in USIP classes on CUNYfirst
Effective Summer 2012

Historically several campuses have served students through Immersion, including
students receiving services through Adult and Continuing Education (ACE) and through
programs such as LEAP (Labor Education and Advancement Project). There has been a
lack of consistency with regard to the recording of these students’ Immersion
participation, making it difficult for CUNY’s Office of Academic Affairs to efficiently
evaluate Immersion programs. To accurately evaluate Immersion offerings, it is critical
that Immersion participation for such students be reflected in CUNY First.

In an effort to standardize the recording of all Immersion participation it is required that
all enrollments for USIP classes regardless of current affiliation with the college be
recorded in CUNYfirst. In the event that a student participant is not currently
matriculated or does not exist in CUNYfirst, the USIP coordinator must provide all
required information in order for the registrar or admissions office to create the student
participant in the CUNYfirst system with a non-degree program plan in the ACE or
LEAP student group. Attached is a draft form you may use to solicit the necessary
information from the student.

Please contact the Office of the University Registrar at our@mail.cuny.edu if you have
any questions regarding this process.

Cc: Robert Ptachik
David Crook
James Murphy
Karrin Wilkes
Erin Croke
Miriam Katowitz
James Anastasio
Dominica Gargasz
Adante Harvey
Carlos Medrano
Tatiana Mejic
Campus Immersion Directors
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STATUS INQUIRY

CUNY Undergraduate Non-Degree USIP Application

Please complete all of the information requested on the application.

Applying as a:

[ Jace

DLEAP

Desired Start Date: ~ Year Semester
PERSONAL BACKGROUND
Last Name Prior Name(s)
First Name Middle Name
Social Security Number
Date of Birth Gender
Month Day Year Male Female
Permanent Address (Number & Street) (Apt #)
(City) (State) (Zip Code)
Length of time at the above address (month & years)?
Length of time in New York State (month & years)?
Telephone Number (Day) (Evening)
E-mail Address
Citizenship/Residency
Are you a United States Citizen? Yes No

If no, Visa type

Educational History

(attach copy) OR

Permanent Resident Alien Registration Number

(attach copy)

1
School Name State Country, If not USA
Number of Credits Earned Date of Attendance Degree Awarded Graduation Date (month & year)
2
School Name State Country, If not USA
Number of Credits Earned Date of Attendance Degree Awarded Graduation Date (month & year)
3
School Name State Country, If not USA
Number of Credits Earned Date of Attendance Degree Awarded Graduation Date (month & year)

Which of the following best describes you? Response is voluntary.

White Non-Hispanic

DOther

Black Non-Hispanic

DPuerto Rican DHispanic Other

Note: Ethnicity information is being collected to meet federal reporting requirements. It is confidential and will not be released

DAsian or Pacific Islander

except in the form of statistical summaries in which individuals are not identified. Response is voluntary and has no bearing
on either admissions or academic decisions.

Declaration

| hereby certify that all the information given in this application is accurate and complete. | understand that all the information contained in this application will be
treated confidentially and will be used for institutional purposes only. | realize that failure to provide complete and accurate information may affect my enrollment in

the USIP program.

Signature of Applicant

Date
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